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MNOJIOXKEHUE
0 paboTe ¢ NepCOHATbLHBIMH AAHHBIMH PA0OTHHKOB MyHHIIHIIAILHOTO
010/15keTHOT0 JOKOJIBHOI0 06pa3oBaTeibHOrO yupe:xaenus «/lerckuii cag Ne 9
KOMOHHHPOBAHHOI'O BH/1a» ABHACTPOHUTEIBHOro paiiona r.Kazaunmu

1. O6mue nosoKeHHs.

1.1. Hacrosuee nonoxenue o paboTe ¢ NepcoOHaIbHBIMH AaHHBIMH PAGOTHUKOB MyHHIMNATBHOTO
Or0[KeTHOro HOWKOIBHOTO 06pasoBaTeIbHOroO yupekaeHus «Jletckuii can Ne 9 KoMGMHHPOBAHHOTO BU/IAY»
ABHacTpouTeNbHOrO padona r.Kasanu (nanee- ITonosxkenue) pazpaGoraHo B cooTBeTCTBMM ¢ KoncTuryuuei
P®, Tpynossim konekcom PO, Genepanbhbim 3akonom «O nepeoHanbHbIX JaHHBIX» oT 27.07.2006 r.
Nel52-@3, Tlepeunem cBefeHuil KOHQUICHIIMAIBHOTO XapaKkTepa, yTBepskaeHHbIM Ykasom [Tpesunenrta PO
oT 06.03.1997 Ne 188 u ApyruMH COOTBETCTBYIOMIMMH 3aKOHOAATEILHBIMH H HHBIMH HOPMATHBHBIMH
NpaBOBBIMH akTamu PO,

1.2. OcHoBHas uenb HacTosimero [lonokeHHss — yCTAHOBJIEHHE €AMHOTO MOPSAKA  3alIHThI
NepcoHaNbHBIX AaHHBIX paborHukoB MBJIOY «Jlerckuii cag Ne 9» (nanee - Yupeskaenue) uis obecnedenms
3aLIMTEI ero npaB v cBoboa npu oO6paboTKe NEPCOHANbHBIX NaHHBIX, B TOM YHCJIE 3alUMTBl NpaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKHM3HH, JINYHYIO H CEMEHHYIO TaliHy

1.3. Hacrosmum [lonoxenuem onpenensercs nopsaok nojydyenus, o6paboTkH, XpaHeHus, Nepeiadyu
m060ro Apyroro UCHoIb30BAHUSA MEPCOHANBHBIX JaHHBIX pabOTHHKA, a Takke BeJleHHs ero JHYHOTO Jeia B
COOTBETCTBHH C TPYAOBBIM 3aKOHOAATENBCTBOM PO,

1.4. B Hactosimem TTof0KeHHH MCNIONB30BAHBI CIEAYIOUIME TEPMUHBI W onpeaeneHus — PaGoTHuk —
(usnueckoe MHI0, COCTOsLIEE B TPYAOBBIX OTHOIIEHHUX ¢ paboToaarenem;

— Paboronarens — PykoBoautens YupexkaeHus, 3apeayloias;

— npeactaBuTens paboronarens — PaGoTHuk” HazHaYeHHBIH npuka3oM paboTojaress OTBETCTBEHHBIM 3a
cbop, 06paboTKy, XpaHeHue U nepeaavy NePCOHANbLHBIX AaHHbIX PaGoTHUKOB;

— TepcoHalibHble JaHHble — mobas HHPOPMALUs, OTHOCALA’CA K ONpeJAe]eHHOMY HIIH OIpe/elsieMoMy
Ha OCHOBAHMM Takod MHpoOpMaUMH PU3HUecKOMY NTHLY (CYOBEKTY MEepPCOHAJbHBIX JAaHHBIX), B TOM YHCIE
ero Qamuius, WMs, OTYECTBO, IOJ, MECAL, JaTa M MECTO POXKIAEHHUs, aapec, ceMeliHoe, COUMAIbHOE,
HMYIIECTBEHHOE NoNoXkeHHne, obpasosanue, npodeccus, 10X0abl, Apyras HHPOPMAaLIUI;

— obpaboTka nepcoHaabHBIX aHHBIX - JeHCTBHS (ONepalii) ¢ NepcoHaIbHBIMM JaHHBIMM, BKIOUas c6op,
CHCTEMATH3allMI0, HAKOIJICHHE, XpaHeHHe, YTouHeHHe (OOHOBIIEHME, HW3MEHEHHE), HCIOJAb30BaHHE,
pacnpocTpaHenue (B TOM uyucie nepeaady), obesnuuupanue, 6GJOKMPOBaAHHE, YHHUTOXKEHHE MEPCOHATBHBIX
JIAHHBIX;

— PpacnpocTpaHeHHe NEePCOHANIbHBIX AaHHBIX— JIeHCTBHS, HallpaBJIeHHble Ha Mepejady MepcoHalbHBIX
JaHHBIX OINPEACICHHOMY Kpyry JMIl (mepejada MNepcOHAbHBIX [aHHBIX) HJIH Ha O3HAKOMJIGHHME C
NEPCOHANIbHBIMH JaHHBIMH HEOTPAHHYEHHOrO Kpyra JiMl, B TOM 4Hcle OOHApOIOBAHHE MEPCOHATBHBIX
JIAaHHBIX B CPeACTBaX MacCOBOM MH(pOpPMallMH, pasMelleHHe B HHPOPMAIMOHHO -TEJEKOMMYHHMKAIIHOHHBIX
CeTAX WM MPeIOCTABJIEHHE JIOCTYIA K MEPCOHATBHBIM JaHHBIM KaKHM-JIH00 HHBIM criocoboM;

— MCMONb30BAHUE MEPCOHANBHBIX JaHHBIX — JCHCTBMA (OmepalMH) ¢ M[E€PCOHAJbHLIMH JAaHHBIMH,
COBEpUIaEMble B LEIAX MNPUHATHA pEIICHUH MM  COBEPIICHHS HWHBIX AEHCTBHH, MOPOKAAIIMUX
IOPHAHYECKHE TOCHEJCTBUS B OTHOLIEHWH CyOBEKTa NEepCOHaJbHBIX JaHHBIX HIH APYTHX JHOO MHBIM
00pa3oM 3aTparuBaloMX Npasa H cBOGO/I CyObEKTa NePCOHANBHBIX TaHHBIX HIIH APYrHX JIHLL

— 3allluTa TNEePCOHANBHBIX JAHHBIX — JeATeNBHOCTE 1O OOCCMNEeUYeHHI0 ¢ IOMOINBK JIOKAJTBLHOTO
peryjMpoBaHus mnopsaka oOpaGOTKH IepCOHANbHBIX JAHHBIX W OPraHW3alMOHHO -TEXHMYECKHX Mep
KOH(HIEHIHAIBHOCTH MHOOPMALMM 0 KOHKpeTHOM PaGoTHHKe, monyueHHOH paboTojaTesieM B CBA3H ¢
TPYIOBBIMH OTHOIIEHHSMH;

— OnokupoBaHMe TEPCOHANBHBIX J@HHBIX — BpPEMEHHOE TpekpaiieHue cGopa, CHCTeMATH3ALMH,
HaKOIUICHHU, HCITIOJIb30BAHHSA, PACIIPOCTPaAHEHH NIEPCOHANIBHBIX JaHHBIX, B TOM YHCIIe HX MEPeIavH;

— YHHHYTOXEHHWE MEPCOHAJbHLIX JaHHBIX — AEHCTBHA B PE3YJIbTATE KOTOPbIX HEBO3MOMKHO BOCCTAHOBHMTL



——  KoOH(puaeHUHAALHAA HHoOpMauua — 5To uHpopmMauns (B JOKYMEHTHPOBAHHOM HJIH DJICKTPOHHOM BM/e), J0CTYN K
KOTOPOii 0rpAHHYMBAECTCH B COOTBETCTBHM C 3aKOHOAATeALCTBOM PM.

1.5. PaboTHMKM ©NpH NOCTYyNJeHMH Ha paboty B VYypexaeHUH IOIKHBI ObITh O3HAKOMIIEHBI NOJA PACIUCKY C
HacToAwuM [Tonoxenunem.

1.6. Hactosmee [lonoxenue yrepskaaercs 3apeaytomei YupexaeHueM U IeicTBYET 10 NPUHATHS HOBOTO.

1.7. Bo BceM HHOM, HE OrOBOPEHHOM B Hacrosuem [lonoxeHnu pabGoTosaTeNb M €ro NPeACTABUTENH, a TAKXKe
PaGoTHuku VupexaeHus M HMX NPEICTABHTENH PyKOBOACTBYWTCS Kouctutyumeit P®, TpynoseiM kojaekcom P®,
deznepanbHbiM 3ak0HOM «O nepcoHanbHRIX NaHHBIX» 152-®3 or 27.07.2006 ¥ ApyrHMH 3aKOHOJATENbHBIMH M
HOPMATHBHO-NPABOBLIMH akTamMu PO.

2. Coop, 06paboTka H 32IHTA NMePCOHAJbHBIX JaHHLIX PaGoTHHKA,
2.1. Tlepconanbubie nanHble PaGoTHHKa OTHOCATCH K KOH(uueHumanbHoi wudopmauuu. TpeGosanus k pabore ¢
NepcoHanbHBIMU 1aHHeIMH PaboTHuka yctanosnens! c¢t. 86 Tpymosoro konekca PO u sBnaoTcs 00A3aTeNbHEIMH LIS
CTOPOH TPYAOBOI'O OTHOLLEHHUS.,
2.2. OGpaboTka nepcoHanbHBIX JAHHBIX MOXKET OCYIIECTBIATHCA paboTOAATENEM HIH €ro MPeJCTABUTEIAMH TOIBKO C
cornacus PaboTHuKa, 3a HCKIIIOUEHHEM CIIy4aes, NpeAyCMOTPEHHBIX 1. 2.3 HacTosmero [TonoKeHus.
2.3. Cornacus PaboTHuKa npu 00paboTke ero NepcoHaIbHBIX AaHHBIX He TpebyeTcs B caydasX, KOrjia:
2.3.1. OGpaGoTka nepcoHadbHBIX NaHHBIX PaGOTHHKA OCYLIECTBIAETCA Ha OCHOBAHHH (elepaNbHOro 3aKoHa,
YCTaHABIHBAIOLIEIO €€ 1ellb, yCAOBHS MONYYEHUS NEePCOHANbHBIX JaHHBIX H KPYr cy0ObeKTOB MEepCOHANbLHEIE JTaHHbIE,
KOTOpPBIX Mojaepxkar 06paboTke, a Takxke ONpeNesomero NOJHOMOYHS paboToaTeNs M €ro TMpeacTaBuTeNei.
2.3.2. Ob6paGorka nepcoHaibHbIX NaHHBIX PalGOTHHKA OCYWIECTBIAETCA B LENAX HCHONHEHMS JOTOBOPA, OJHON M3
CTOPOH KOTOpOTO fABNAeTCA caM PaboTHHK.
2.3.3. OOpaboTka nepcoHalbHbIX AaHHBIX PaGoTHMKA OCYIIECTBIAETCS IS CTATHCTHYECKMX MIIM MHBIX HAy4HBIX
LeJIeil mpu yCI0BHH 0043aTeNbHOTO 00€3JINYHBAHMA MEPCOHANBHBIX JIAHHBIX.
2.3.4. OGpaGorka nepcoHambHBIX cOB PaGoTHHMKa, ecnum monydeHuwe cornacHs PaGoTHHKA HEBO3MOKHO AAHHBIX
PaGoTHnKa He0OX0IMMa T 3AIIUTHI KH3HH, 3[0POBbS HIH HHBIX KH3HEHHO BAXHBIX HHTEPECOB.
2.3.5. ObpaboTka mnepcoHanbHbiX AaHHbIX PaGoTHHKa HeoOXoAWMA JUIA  JOCTaBKM IOYTOBBIX OTHpaBIEHMIT
OpTaHH3ALUMAMM MOYTOBOH CBA3M, OCYIIECTBIEHHA OMEPATOPAMM MIEKTPOCBA3M PACHUETOB C MOJIb30BATENIAMH YCIIYT
CBA3H 33 OKa3aHHbIE YCIIYTH CBA3M, @ TAKIKE JUIS PACCMOTPEHHS MIPETeH3UIl TToNb30BaTeNel yelyraMu CBA3H.
2.3.6. OcymectBisercs o00paGoTka mnepcoHaJbHBIX JaHHBIX PabGoTHMKa, moaneXamuX oOnNyOIMKOBAHHIO B
COOTBETCTBHH € (pefepalibHBIMU 3aKOHAMH.
24. Tlpu noctynnenum Ha paGory B VYupemaenue PaGoTHuk mnpepocrasiser paGoToiaTeno MM ero
NpeICTaBUTENIO IEPCOHANbHbIE TaHHbIE 0 cefe B TOKYMeHTHPOBaHHOIN dopMe:
— nacnopr rpaxjaanuHa Pd;

TPYAOBYIO KHHIKKY, 3@ MCKJIIOUEHHEM CIIy4acB, KOrja TPYAOBOil I0rOBOP 3aKIHOYAETCA BIEPBBIE MITH
PaboTHHK nocTynaeT Ha paboTy Ha yCIOBHAX COBMECTHTEILCTBA;
— CTPaxoBO€ CBU/ETENLCTBO TOCYJAPCTBEHHOr0 NIEHCHOHHOTO CTPAaXOBaHHUs;

HWHH;

AOKYMEHTBI BOHHCKOTO y4eTa — JJisl BOEHHOOOA3aHHBIX H THL, NOJUIEKAIMX MPU3LIBY HA BOSHHYIO CIykKOY;

IOKYMeHT 00 o0pa3zoBaHuy, O KBaIH(UKALNH HATHYHH CHELHANbHBIX 3HAHHI IIPH OCTYMIIEHHH Ha paboTy,
TpeOyLLYI0 CreunalbHbIX 3HAHUH WM CTEHaNbHON 10Ar0TOBKH;

MEIHIHHCKOE 3aKJII0YEHNE O BOZMOKHOCTH BBINOJIHATL paboTy B YupexkIeHHH [0 A0/DKHOCTH, HA KOTOPYIO
OH MOCTynaer,

CIpaBKa O HalH4YHH (OTCYTCTBUH) CYJIUMOCTH .
2.5.  llocne toro kak pabotonarenem GyldeH MPUHATO peuieHue o npueme PaGoTHuka Ha paboty B Yupexienue, a
Takke BIOCACJACTBHH B NPOLECCE TPYAOBOH AeATENLHOCTH K JOKYMEHTAM COAEPHKALIMM TEpPCOHANbHBIE TaHHBIE
PaGoTHuKa, Takke GyayT OTHOCHTHCSA: ‘
— TPYNOBOI 10rOBOp W MpHKa3 o npueme Ha paboTy; '

CBEJICHUS O NMOOMIPEHHAX H HATPAKAEHUAX (HAIMYHE MOYETHBIX TPAMOT, 0JIaroJapcTBEHHBIX THCEM,
YIOCTOBEPEHHH O BeTepaHCTBE U [p.);
— npuKasbl 00 H3MEHEHHH YCIIOBHIT TPYI0BOrO J0rOBOpa;

Kaproyka yHuuuuposaHHoi ¢popmel T-2, yTBepkaeHHas nocTaHosneHueM [ockomctarta Poccun ot
05.01.2004 Ne 1,
— JHYHOE JIENO;
— CBEICHHS O CEMEHHOM IOJI0KEHUH (CBHIETENLCTRBO 0 Opake, O pacTopKeHHH Opaka);
— CBEJICHHS O HAalMYMH JCeTei (CBUIETEILCTBO O POXKACHUHN peOeHKa);
— cBeleHHs O OGepeMEeHHOCTH XKeHIIHHBI (CrpaBka 0 GepeMeHHOCTH);
— cBejeHns 00 MHBANMAHOCTH (Y/10CTOBEPEHHE HHBANKA);



e CBEJICHUS 0 JIOHOPCTBE (CIPABKM O Cllau€ KPOBH, YIOCTOBEPEHHE 0HOPA);

— CBEJIEHHS O COCTaBe CEMBH (CIpPaBKa O COCTABE CEMbH);

— CBEJIEHHA O I0XOJE C NMPe/bIayIero Mecta paboTel (cnpaska);

— JIPYrHe JOKYMEHTHI.

2.6. Ecnu nepconansusie nannpie PaGoTHuKa, BO3MOXHO, ONY4HTh TOJLKO y TPETbeH CTOPOHDI, TO paboTonarels
4epe3 CBOCro NpecTaBuTeNa yBeiomiisieT PaboTHiKa 00 5TOM He MeHee YeM 3a TpH pabouuX IHA W NONyYaeT oT
PaGoTHiKka muckMeHHOe cornacue (1160 MUCHMEHHbIH 0TKa3), KOTOPOE TOT AOJIKEH AaTh B TEUEHHE TATH pabouunx
AHEH ¢ MOMEHTA NMONYYeHHA OT PabOTOAATENA COOTBETCTBYIOIIErO YBEAOM/ICHHS. B MUCEMEHHOM yBeAOMIeHUH
paboronarens 10/keH nocTaBuTh PaGOTHHKA B M3BECTHOCT O MOC/EACTBHH OTKA3a B Jauye UM COTNACHs HA
ToJy4eHHe NepCOHABHBIX AaHHBIX, BK/II0Yas 0TKa3 B npueMe Ha paboty.

2.7. PaGoTonareins u ero mpencraButenu, nonydaomue B 06paGoTky nepcoHaNbHbIE JaHHbIE PaGoTtHuka, 00s3aHbI
cobmonate KoHpUAEHIMATLHOCTE HH(pOPMaLiK. [laHHOE IPaBUIO HE PACHPOCTPAHAETCA Ha OOMeH MEPCOHANTBHBIMH
NaHHbIMU PabOTHHKOB B MOPsJIKe, YCTAHOBIEHHOM (eepanbHbIMU 3aKOHAMH.

2.8. 3amnTa NepcoHaNbHBIX JaHHBIX PaGOTHUKA OT HEMPaBOMEPHOrO MX HCIONb30BAHUS HIIH yTpaTsl
obecreunBaeTcs paboTONATENIEM 33 CHET €r0 CPEJCTB B MOPAJKE, YCTAHOBICHHOM Tpynoseim koznexkcom PO, nHbIMH
(enepanbHBIMH 3aKOHAMH.

3.  XpaHeHHe MepcoOHANbHBIX IaHHBIX PaGoTHnKka,

3.1. [Tepconanbhbie 1annbie PaGoTHHKOB YupekaeHHs XpaHATcs Ha GyMaXKHBIX HOCHTENAX B KaGuHeTe
AENOoNpOU3BOACTBA. [l1sl 9TOro HCMONB3YIOTCA ClIeUHanbHO 000py10BaHHbIE WKadbl U Celidbl, KOTOpbIE 3aKPBIBAOTCA
Ha K04, NPH HEOOXOXMMOCTH - onedatbiBaioTes. Kinou o1 mkados 1 ceiipos, B KOTOPBIX XPAHATCH MEPCOHANbHBIE
NaHHbple PaGOTHHKOB YupeskJIeHHs, HAXOAHTCA Y YIIOJTHOMOYEHHbIX JIHI (CHeNHaNTHCTa 1o KajpaMm u
NEeJIONPOU3BOIUTENA).

3.2. Konkpernbie 0613aHHOCTH 10 06paboTke, XpaHEHNIO H BbIAYe NEPCOHANBHBIX AAHHBIX PaGOTHHKOB: JTHIHBIX
Aelt, TPYNOBBIX KHHAKEK (1y0NMKaTOB TPYHOBBIX KHHIKEK), HHBIX JOKYMEHTOB, OTPAKAIOIINX MEePCOHANbHBIE AAHHbBIE
PaboTHHKOB, BO3JIaraloTcs N0 NpHKa3y Ha KOHKPETHBIX MpeCcTaBUTENel paboToaTens u 3aKpEIUIAOTCA B TPYLOBBIX
JA0TOBOpAX, 3aKII0YaEMbIX C HUMH, M JIOJDKHOCTHBIX MHCTPYKIUAX.

3.3 B OTHOmIEHHH HEKOTOPBLIX AOKYMEHTOB JeiiCTRYIONIMM 3aKOHOATENLCTROM Pd MOTYT ObITh YCTAHOBIIEHBI
uHble TPEGOBAHMA XPAHEHHSA, YEM NIPE/LyCMOTPeHO HacToAWMM [TonokenueM. B Takux ciydasx paboTonarens U ero
pEACTaBUTENN PYKOBOACTBYIOTCA IPABHIIAMH, YCTAHOBJIEHHBIMH COOTBETCTBYIOUIHM HOPMATHBHBIM aKTOM.

3.4. Cpenenns 0 PaGoTHukax YupexkIeHHS MOTYT TaKkKe XPAHHTBCA HA YNEKTPOHHBIX HOCHTENAX, A0CTYI K
KOTOPBIM OIPAHUYEH MapojieM.
3.5. Paboronarens u ero npeacraBuTenn 06ecnev HBaOT OrpaHHYEHHE JOCTYNA K MEPCOHATLHBIM TaHHBIM

PaboTHMKOB NHLAM, He YIIONHOMOYEHHBIX 3aKOHOM.

3.6. Jloctyn k nepcoHanbHbIM naHHBIM PaGoTHHKOB Ge3 creunansHOro paspemeHus paboToaaresis HMEIOT
PaboTHUKH, 3aHMMaIONIHE B YUPEKACHUHN CEAYIOIHE JOIDKHOCTH:

— crapiuas MejcecTpa,

— MejacecTpa,

— CTapuIKii BOCIUTATe/b (K NEPCOHANBHBIM JaHHBIM Me1arornyeckux PaGoTHUKOB);

- 3aMecTHTENk 3aBeaylommero no AXP (k nepcoHanbHbIM JaHHBIM PaGOTHHKOB Mlajiiero o6ciIyKHBaKOIIEro
nepcoHana).

3.7. llpu nonyueHuu cBeIeHHUH, COCTABISIOMNX NEPCOHANbHBIE NaHHbIe PaGoTHHK, BBIIENEPEYHCAEHHbIE JTHLA
HUMCIOT MPABO NOJY4aTk TONLKO Te NepCcoHaNbHbIe JaHHble PaGoTHUKA, KOTOPBIE HEOOXOAMMBI 1A BBINOIHEHUS
KOHKPETHBIX (YHKUHH 3a1aHuii IPH MOTHOM COGIIOAeHHH KOH(HAEHINATbHOCTH.

4. Ilepenaua nepcoHaabubIX Aanubix PaboTunka.

4.1. [Tpu nepenave nepconanbubix JaHHbIX PaboTHuka PaGoToarens 06s3an cobmonaTs cieayromue TpeboBaHus
(88 Tpynosoro konekca Pd):

4.1.1. He coo6wats nepconanbubie nanHbie PaboTHHKa TpeThell CTOPOHE 63 MHCbMEHHOTO COTNACHS PaboTtHuka, 3a
HCKIIIOYEHHEM CIly4aeB, KOIla 37O HEOOX0AUMO B LEeNAX NPeayNpPesk/ICHHs YrPO3bl KU3HH H 310p0BbI0 PaGoTHHKA, a
TaKKe B CllyuasX, yCTAaHOBNEHHBIX (efepanbHbIM 3aKOHOM. YunThiBas, 4To Tpynosoii koekc PM He onpenenser
KPUTEPHH CHTYalUMH, NPeICTABIAIOMINX YTPO3Y JKU3HU U 310poBbi0 PaboTHika, PaGoToaaTens B Kak oM KOHKPETHOM
Clly4ae Je1aeT CaMOCTOATE/IbHYIO OLEHKY CePbe3HOCTH, HEMHHYEMOCTH CTENEHH TAKOH Yrposbi. Egmu ke nuuo,
o0paTHBLIEECs C 3aNPOCOM HE YNOJIHOMOYEHO (eAepabHBIM 3aKOHOM Ha MOJLyYeHHe MEePCOHANbHBIM JAHHbIX
PaGoTHuka, 1160 0TCYTCTBYET nHCbMeHHOE cornacue PaGoTHHMKA HA NPEIOCTABICHHE €r0 MEePCOHANLHBIX CBEJIeHHH,
6o no MHeHHI0 paboToaTeNd, OTCYTCTBYET YIpo3a JKH3HH MM 310poBbio PaboTHuka, PaGoTonarens 06s3an
OTKa3aTh B PENOCTABJICHNH NEPCOHANBHEIX JaHHbBIX JIMILY, 00paTHBLIEMYCS ¢ 3a0POCOM, M BBIJIATh MUCBMEHHOIO
yBeJoMIIeHHe 00 0TKa3e B MPe0CTABIEHHH MEPCOHAIBHBIX JAHHBIX.

4.1.2. He coobwath nepcosanbhble AaHHble PaGOTHMKA B KOMMEPUECKHX LeAX 6e3 ero MUChbMEHHOr0 COrIacHs.



4.1.3. llpeaynpeauTs ynoJHOMOYEHHBIX JIHIL, TOJIYHaIOUHMX IEPCOHAIBHEIE JaHHbBIe PABOTHHKA, O TOM, YTO DTH JIdHHBIE MOTYT ObITh
UCIIOJIL30BAHBl JHINL B LEAAX, I8 KOTOPBIX OHH COOGLL{CHLI H TpCﬁOBﬂTb OT DTHX JIML IOATBEPXKICHHSA TOrO, 4TO ITO papHJIo
cobmozaeHo.

4.1.4. OcymecTBnaTh nepeayy MEPCOHANBHBIX AaHHBIX PaGoTHMKa B npenaenax opHoro PaGoronmarens =B
COOTBETCTBHM ¢ HacTOAIUM [lonoxkenuem.

4.1.5. Paspewars 10CTyn K MepcoHANbHBIM AaHHBIM PalOTHHKOB TOJNBKO CHELHATbHO YIOJTHOMOYEHHBIM JTULAM, [IPH
ITOM YKa3aHHbIC JMIAa JOKHBI WMETh MpaBO MoJy4aTh TONBKO Te NepcoHanbHble NaHHbie PaGoTHuMKa, KOoTOpbie
HEOOXO/IUMBI 1171 BBIOJHEHUS KOHKPETHBIX (hYHKIIHIA,

4.1.6. He 3anpawmuaTh MHGOPMALMIO O COCTOSHHHM 310pOBbS PaGOTHHKA, 33 HCKIIOYEHHEM TeX CBEIEHUH, KOTOpBIE
OTHOCATCS K BOMPOCY O BO3MOMKHOCTH BbINONHEHHA PAGOTHHKOM TPpyA0BO#H (yHKIHH.

4.1.7. Ilepenasars nepconanbHble AaHHbie PaGOTHHKA €ro mpeacTaBUTENsM B nopsaKe, YCTAHOBIEHHOM TpynoBBIM
KOZeKeoM M HacToAmHMM [lonoxkeHuem, n orpaHuYMBaTh 5Ty HHPOPMALMIO TOJIBKO TEMH NEPCOHANLHBIMA IaHHBIMH
PaGornuka, KOTOpble HEOOXOMMMbI 15 BBINOJIHEHUS yKA3AHHBIMH NIPEACTABUTENAMH HX hyHkomii.

5. O6s13aHHOCTH M OTBETCTBEHHOCTh PaGoTHHKa u paGoToxaTens.

5.1. B uenax obecneueHuss HOCTOBEPHOCTH NEPCOHANBHBIX NaHHBLIX PaGoOTHHK 06s3aH: npH mpHeMe Ha paboty
NpeIoCTaBuTh PYKOBOAUTENIO HIIH €r0 yNOJHOMOYEHHBIM JIHIAM TOJHBIE H JAOCTOBEPHBIE JlaHHbIe 0 cebe- B caydae
H3MCHEHHA CBEIEHHH, COCTABNIAIMMX NEPCOHANbHBIE NaHHble PafoTHNKA, He3aMeUIHTELHO MPEIOCTABHTL AaHHYIO
HH popManHio PykoBOAMTENI0 HIIH €T0 YIIOJIHOMOYEHHBIM JIHLAM.

5.2. Paboroaarens U ero ymomrHOMOYEHHbIE NPEICTABUTEIH 00A3aHbI:

5.2.1. OcylwecTBaAATh 3aUIMTY NEPCOHANLHBIX TaHHBIX PaboTHHKA.

5.2.2. OGecneuuTh XpaHeHWE NEPBHYHONH YHETHOH NOKYMEHTALHH MO Y4eTy Tpylda M €ro Omiathl, K KOTOpOii, B
HacTHOCTH OTHOCATCA NOKYMEHTBI MO Y4YETY KaJpOB, NOKYMEHTBHI 110 YYeTy HCIOIb30BaHHA paGouero BpeMeHH H
pacueToB ¢ PaGoTHHKOM Mo omIate Tpyjaa M ap.

5.2.3. 3anonHeHHe NOKYMEHTALMH, COAEpKaLIeri nepcoHaabHble NaHHbie PaboTHHKA, OCYUIECTRBIATE B COOTBETCTBHH
¢ YHUQHMIMPOBAHHBIMK (OPMAMM MNEPBUYHON Y4ETHOH [AOKYMEHTALHH MO yYeTy TPyZJa M ero OnJjaThbl,
YTBEPXKICHHBIMH 1l0cTaHOBIEHHEM ["ockoMcTaTa Poccun ot 05.01.2004

5.2.4. B nopsaake, mpeaycMoTpeHHOM cT. 14 ®enepanbHoro 3akoHa «O MNepPCOHANBHBIX JAHHBIXY, COOOLUIMTEH
paboToNATeIO HIIH €rO 3aKOH HOMY MPEACTABMTEN0 HHYOPMALMIO O HATHYHH NEPCOHANBHBIX AAHHBIX, OTHOCAIIHXCS
Kk PaGoTHHKY, a TakKe MPeNOCTAaBMTh BO3MOKHOCTb O3HAKOMJIEHHA C HUMH NpH obpamenun PaboTHuka uam ero
3aKOHHO T'O Mpe]CTaBUTENA, MO0 B TedeHHe AecATH paGounx AHell ¢ AaThl MoaydyeHus 3anpoca PaGOTHHKA WIH ero
3aKOHHOTO MpeJCTaBUTEIA.

5.2.5. B cnyuae oTkaza B npenocrasieHun PaGoTHHKY min ero 3a KOHHOMY NpeACTaBUTENO NpH odpaweHnn 116o
TIpH MOJIy4eHHH 3a- Ipoca PabOTHHKA HIIH €r0 3aKOHHOTO TPEeACTaBHTENs MHPOPMALMH O HATHYMH MepPCOHATbHBIX
AanHbiX 0 PaGoTHHKE, a TakKe TaKMX MEPCOHANbLHBIX JAHHBIX [aTh B MUChMEHHON (opme MOTHBHPOBAHHBIH OTBET,
CO/AepaUMil CCRITKY HA NOJNOKEHHE 4. 3 cT. 14 DenepanbHOro NepCOHaNbHBIX IAHHBIXY) HIH HHOTO (efepanbHOro
3aKOHa, ABJAIOUWIETOCH OCHOBAHMEM JUIA TAKOrO OTKa3a, B CPOK, HE NPEBBIIAIOWAN ceMH pabouux aHeil co aHs
obpamienns PaGoTHHKA WM €ro 3aKOHHOTrO NpejcTaBHTENs, 1UGO ¢ 1aThl MONyueHHs 3anpoca PaGOTHHKA WIH €ro
3aKOHHOTO MPEACTABHTEA. :

5.2.6. be3Bo3Me31HO TMpeaOCTaBUTL PaGOTHHKY WIIH €ro 3aKOHHOMY MpPEACTABUTENI0 BO3MOKHOCTL O3HAKOMIIEHHS C
NEpPCOHANLHBIMA  NTaHHBIMH PabOTHHKA, a Takke BHECTH B HHX HEOOXONMMblE H3MEHEHHA, YHHYTOKHTH HIIH
OJIOKHPOBATH COOTBETCTBYIONIHE MEPCOHANbHbIE NaHHBIE 10 NPEIOCTABICHHH PaGOTHHKOM HIM €ro 3aKkoHHBIM
MPEACTABHTENEM CBEACHHMIH, MOATBEPKAAIOMMX, 4TO MEPCOHAaNbHbE AaHHble PaGOTHHKA SBIAIOTCA HENOJHBIMH,
YCTapeBIIMMH, HENOCTOBCPHBIMH, HE3AKOHHO MONy4eHHbIMH. O BHECEHHBIX M3MEHCHHAX W TPEANPHHATHIX Mepax
Paboronatens UM ero ymoaHOMOYEHHbIE JMLa 0643aHbl yBeJOMUTh PaGOTHHKA MM €ro 3aKOHHOTO npejacTaBuTENd U
TPETLHX JIMLL; KOTOPBIM MepCoHaNbHbIe NaHHble PaboTHIKa GbIAK MepenaHs.

5.2.7. Tlo nucbmenHOMy 3asBienmio PaGoTHUKA He No3mHee TpexX AHeH cO AHA MOAAYM ITOTO 3asBICHHS BHIAABATE
MOCJIEAHEMY KOTIHI I0KYMEHTOB, CBA3aHHbIX ¢ paboTOM (KomuM npukasa o mpueMe Ha paGoTy, MPUKA30B O MEPeBOAAX
Ha pyryio paboty, npukasa 06 yBONLHEHHH ¢ paGOThl; BLITMCKH H3 TPYAOBOH KHUIKKH; CIpaBku o 3apaboTHOI mate,
nepuone padoTel B AaHHOM VYupexaenun W ap.) Komuu J0KYMEHTOB, CBS3aHHBIX ¢ paboroii, 3aBepsOTCH
Pa6oropateneM Haanexamum 06pa3oM U MpeaoCTaBIAIOTCS PaGoTHuky Ge3Bo3Me3HO.

5.2.8. B nensax oGecniedeHHA COXPAHHOCTH JOKYMEHTOB 0 JHYHOMY COCTABY YBOJBHAEMBIX PRGOTHHKOB B ciy4dae
PeOpraHu3auMy W JIMKBUAAUWA YUYPEKAEHHA, a TaKKe COLHATBHOH 3alMIIEHHOCTH PaGOTHHUKOR, BBIMONHSIOMIMX
paboTy mo TpyIOBOMY AOroBOpy, BKJNIOMATh B CBOHM y4pelMTe/bHbIE TOKYMEHTHI NpaBHia yueTa M COXPAHHOCTH
AOKYMEHTOB T10 JIMMHOMY COCTaBY, a TaKiKe CBOECBPEMEHHON mMepelayd MX HA roCyJapCTBEHHOE XpAaHEHHe MpH
PeOpraHu3aliy WK JTHKBHAALHH OpHAHYECKOro nuua (pacnopsukenue IlpaButenscta P or 21.03.1994 Ne 358- p
«O0 obecneyeHuH COXPAHHOCTH JOKYMEHTOB 110 THYHOMY COCTABY»).

5.2.9. B cayuae peopraHM3auMM MM JUKBHIAUMM YUpPeKICHHA yueT COXPAaHHOCTh JIOKYMEHTOB TI0 JIHYHOMY
COCTaBy MOPANOK Nepelatid HX Ha TOCYlapCTBEHHOE XpaHEHHE OCYIIECTBIATh B COOTBETCTBHHM C IpaBHIaMH,
NpeaycMOTPEHHBIMH YUYpPEIUTEIbHbIMU TOKYMEHTAMH.



5.3. B nenax oOecneueHua npae H cBobon PabGoTHuka PabGoromatens W ero mpenactaBuTend npu obpaboTtke
MepcoHaJbHBIX AaHHBIX PaboTHHKa 00A3aHBI cOOMIOaTh cleaykonine TpebGoBaHus

5.3.1. Ob6paborka mnepcoHadbHbIX JAaHHbIX PafoTHMKa ocymiecTBAAeTCSs MCKIOYUTENbHO B LedAx obecredeHus
OO0 IeHUS 3aKOHOB U WHbIX HOPMATHBHBIX MPABOBBLIX AKTOB, coleiicTBUM PaboTHHKY B TpyaoycTpoiicTBe, 00yUeHHH
W MpOJABMXEHMH Mo cnyxbe, obecrneueHusa nuuHoii OeszomacHocTH PaboTHHKA, KOHTpONA KONWMYeCTBAa W KadecTBa
BBITTOJIHAEMOM paboThl 1 obecneyeHus COXpPaHHOCTH UMyiecTBa PaboTtonarens, PaGoTHHKA M TPETHUX JIHII,

5.3.2. Ilpu onpenenenuu o6beMa U cofep:xaHusa oOpabaTeiBaeMbIX NMepcOHaNbHEIX JaHHBIX PaboTHuka PaGoronarens
W €ro npeicTaBUTEH JOJUKHBI PYKOBOJACTBOBaThCa Kouctutyuumeit P® Tpynoseim koaexcom Pd, denepanbHbiM
3aKkoHOM «O mepcoHanpHBIX AaHHBIX» 0T 27.07.2006 Ne 152-®3 u uHbIMH (elepanbHBIMH 3aKOHAMH.

5.3.3. Bce nepconanbuble nanusie PabotHnka PaboTonatens u ero npeacraBuTens 0053aHbl MOJydYaTh TOJIBKO JTHYHO
y Pabornuka. Ecnu nepconanbueie naHHble Pa0OTHHKA, BO3MOXKHO, MOJNYYMTh TONBKO Y TpeTheil CTOPOHBI, TO
PaboTHHK nomxeH OBITH yBeLOMJIEH 00 3TOM 3apaHee W OT HEro JOMKHO OBITH MOJIYYEHO MHCEMEHHOE corjacHe.
PaboTonatens u ero mnpeicraBuTesie AOJKHB cOOOWMTH PaloOTHMKY 0O uensX, NpeanojaraeMblX HCTOYHUKAX H
cnocofax nojyyeHHs MepCOHANbHBIX JAHHBIX, XapakTepe MOJIeKAUIMX TMONYYEHHIO MEePCOHATBHBIX IaHHBIX
(manpumep odopmiieHHe 3amnpoca Ha NpekHee MecTo paboTel PabOTHHMKA B LENAX BHIACHEHHS €ro npodeccHoHalbHBIX
KavecTB, 3ampoca B yueOHOE 3aBe/leHHE O MOIHHHOCTH JOKyMeHTa 00 00pa3oBaHUM H T.I.) H MOCJIENCTBHAX OTKaza
PaboTHuKka, 1aTh MHCbMEHHOE COrJIache Ha UX MOJy4YeHue

5.3.4. Pabotonarens M ero TNpeiCTABUTENH He HMEIOT MpaBa Moiayuars W oOpabaTeiBaTL MEpPCOHANLHBIE JaHHBIE
PaGoTHHKa 0 €ro MOJHTHYECKHUX, PEIUTHO3ZHBIX U MHBIX YOeHACHHAX U YaCTHOMH XU3HH. B ciyyasx, HemocpeacTBeHHO
CBA3AHHBIX ¢ BOINPOCAMH TPYHOBBIX OTHOIIEHHH, B cOOTBETCTBUH cO cT. 24 Konctutyuun P® PykoBoautens u ero
NpEACTABMTENM BIPaBe Nojay4aTh W oOpabaThiBaTh JaHHBIE O YAaCTHOM )H3HH PaboTHHKA TONEKO C €ro MUCEMEHHOTO
cornacus

5.3.5. PabGoronarens M ero npeacTaBUTENH HE HMEIOT NpaBa mony4yaTh M oOpabaThiBaTh IepCcOHANbHBIE IaHHbIE
PaboTHuka o ero uwieHcTBe B 00IIECTBEHHBIX 00bEAMHEHMSX HIIH €ro NMpo(CO3HON AesATeIbHOCTH 32 HCKIIOUCHHEM
Cllyuaer, MPeJlyCMOTPEHHBIX (enepanbHbIM 3aKOHOM

5.4. Jluua, BHHOBHBIE B HAPYLICHUH HOPM, PEryIUPYIOIINX Moaydyenne, 06paGoTKy M 3alIMTy TMePCOHAIbHBIX TaHHBIX
PaboTHHKa, NpUBIEKalOTCS K AHCUMIUIMHAPHOH M MaTepHAIbHON OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBIEHHOM
TpynoeeiM xonekcom P® u MHBIMH (elepaNbHBIMH 3aKOHAMH, & TAKKE MPHBIEKAIOTCH K TPakAaHCKO-NPaBOBOI,
aIMHHHCTPATHBHOM U YroNOBHOI OTBETCTBEHHOCTH B MOPSAAKe, YCTAHOBICHHOM (eaepanbHBIMH 3aKOHAMH.

5.5. HempaBomepubiii oTka3 PykoBoautens VYupexkIeHHs HCKIWYHTL HIHW HCIPaBHTh MEPCOHANbHBIE [aHHBIE
Paboruuka, a Takke moboe uHoe HapyweHune npaB Pa0oTHHKA HaA 3alIUTY [EPCOHANBHBEIX JAaHHBIX BJIEYET
BO3HHKHOBeHHe y PabGotHuka npasa TpeOoBaTh ycTpaHeHHs HAPYIIEHHs €ro NpaB M KOMIIEHCALMH MPHYHHEHHOTO
TdKHUM HAPYLWEHHEM MOPAIBHOTO Bpeaa.

5.6. PaboTHHMK HeceT OTBETCTBEHHOCTD 3a JOCTOBEPHOCTh JOKYMEHTOB, COCTABIAIOIMX €ro MepPCOHalbHble AaHHbIE, B
nopsaKe, yCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Pd.

5.7. Jluua, BHUHOBHbIE B HapyweHuu Ttpebosanuit @enepanbHoro 3akoHa «(O nNepcoHANbHBIX MaHHBIX», HECYT
IPaX{IAHCKYIO, YIOJOBHYIO, aIMHHHCTPATHBHYIO, TUCUMIIMHAPHYIO H HHYIO MPeIyCMOTPEHHYIO 3aKOHOIaTe/lbCTBOM
P® oTBETCTBEHHOCTD.

6. Mpasa PaGoTHHKA MO 3aLHTE NEPCOHATBHBIX JAHHBIX.

6.1. PaboTHMK MMeeT NPaBO Ha NOJNYyYEHUE CBEACHUI O CBOMX NEPCOHANbHBIX JAHHBIX, HAXOALIMXCA HA XPAHEHUHU Y
PaboTtonartens u ero ynonrHoMOYeHHBIX JHI, TpeOOBATh YTOYHEHHA CBOMX MEPCOHANBHBIX NaHHBIX, HX GIOKHPOBaHHS
WM YHHUYTOXKEHHA B CJIydae, €CId OHM ABJAIOTCA HEMOJHLIMHM, YCTApPEBUIMMH, HEJAOCTOBEPHBIMH, HE3aKOHHO
NOJy4EHHBIMH HIIH HE ABJIATCA HEOOXO0JUMBIMK U1 BRIOJHEHHEM PaGOTHHKOM CBOMX TPYIOBBIX ()YHKIIHH, a TAKKe
NPHHUMATE MPEIYCMOTPEHHBIE 3aKOHOM MEpPbI MO 3alIUTe CBOMX MpPasB.

6.2. CeejleHHs O HalM4YMM MEPCOHANBHBIX JAHHBIX JOJKHBI OBITH IpenoctaBieHbl PaboTHHKY MO ero sampocy B
JOCTYNHOM (opMe, B HUX He JOJDKHBI COAEPKATELCH MePCOHANBHEIE AaHHbie ApyruX PaboTHHKOB.

6.3. JlocTyn K CBOMM NepCOHANbHBIM JaHHBIM mpejocrasasercs PaGOTHHKY MM €ro 3aKOHHOMY MPeICTABHTEINIO
paboTojareneM HJIH €ro YNoJHOMOYEHHBIMH JIMLAMH NpH ofpameHuy 1160 MpH molyueHnH 3anpoca PaboTtHuka uan
ero 3aKOHHOrO INpeiCTaBHTENsA. 3anpoc MOJKEH COAEPkKaTh HOMEP OCHOBHOIO JIOKYMEHTAa YJ0CTOBEPSIOLIEro
AMYHOCTE PaboTHHWKA MAM ero 3aKOHHOTO MNpeACTaBHTENS, CBEIEHHS O JaTe BBIAAYH YKA3aHHOTO [IOKYMEHTa H
BbIIABLIEM €ro opraHe u co0CTBEHHOPYUHYIO MoAnuch PafoTHHKA MK €ro 3aKOHHOTO NpeacTasuyess. 3anpoc MoKkeT
ObiTh HanpapjieH B DNEKTPOHHON (opMe M MOANUCAH 3IEKTPOHHOH UM(POBONW MOANMHCHID B COOTBETCTBHH C
3aKoHoaTenbcTBOM PD.

6.4. B uenax obecrneuyeHus 3alUThl NEPCOHANBHBIX AaHHBIX, XPAHAHXCA B YupexaeHun, PAGOTHHK UMeeT nMpaso Ha:
6.4.1. TMonnyo uHdopMaLHuIo 0 COCTOAHUN CBOMX NMEPCOHANBHBIX JaHHBIX M 00paboTke »TUX JaHHbIX paboToaarenem
H €ro yIoJHOMOYEHHBIMH JIMIAMH.



6.4.2. CpoGoaHblii OecraTHbIH JOCTYN K CBOUM TEPCOHAIbHBIM IaHHBIM, BKJIIOYas NMpaBO Ha MOJNy4eHHE KOIHIif
nmobol 3amucH, colepxkamiell nepcoHanbHble JaHHble PaboTHHKa, 32 HCKIIOYEHHEM CIIy4aeB, HPeaycMOTPEHHBIX
tenepanbHLIM 3aKOHONATENBCTBOM

6.4.3. Onpenenenue npeacTaBUTeNe I 3aIIUTHI CBOMX MEPCOHANBHBIX JAHHBIX.

6.4.4. TpeGopaTh MCKIIIOYECHHUE UIH MCIPABICHUE HEBEPHBIX MJIM HEMOJIHBIX MEPCOHANBLHBIX AaHHBIX, @ TAKXKE JaHHBIX
oOpaboTaHHbIX ¢ HapylleHHeM TpeGoBaHuil (enepansHOro 3akoHomartensctTsa. [Ipu oTkaze PykoBOaWTENS MIH €ro
MpeacTaBUTeNel HCKIIOYHMTL MJIH UCIPABHTL MEPCOHANbHBIX NaHHble PabOTHMK MMeeT mpaBo 3afABHTb B NMHCHMEHHO
(popme PyKoBOAMTENIO O CBOEM HECOTIACHH C COOTBETCTBYIOIHM 000CHOBaHHEM Takoro Hecornacus. [lepcoHanbHble
AAHHBIE OUEHOYHOro XxapakTepa PadoTHMK MMEeT NpaBO HOIONHUTH 3asBICHHEM, BHIPAKAIOUIMM ero COOCTBEHHYIO
TOUKY 3pPEHHA.

6.4.5. TpeGosaTe 00 m3BemeHuH PykoBOAMTEIEM MJIM €r0 YHNOJIHOMOYEHHBIMH; JHIIAMHU BCEX JIHIl, KOTOPIM paHee
ObiiM co0OLIEHBl HeBepHbIE MM HeNoJHbie TMEPCOHANbHbIe NaHHbie PaGoTHuka, 000 BCeX NMPOM3BEAEHHLIX B HHX
MCKJIIOYEHHAX, UCTIPABIECHHUAX MU NOMOJIHEHMUS.

6.4.6. ObGxanosate B cya no0ble HenpaBoMepHble JeficTBUA  win  OesjmelicTBus PyKoBOOMTENA WM €ro
YMOTHOMOYEHHBIX JIHIL NIPU XpaHeHuH, 00padoTKH, 3alIuTe ero nepcoHalbHBIX TaHHBIX.

T 3aKN0YHTETbLHBIE MOJOKEHUA
7.1 [lonoxenue npuHAMaeTca pemendem Obuero cobpanns paboTHHKOB ¢ y4eTOM MHEHHA NPO(CO3HOro
KOMUTETA.

7.2. U3menenus B [onoxenue MOryT ObITh BHECEHBI TOJIBKO C YU€TOM MHeHHs 001ero cobpanus paboTHHKOB.

7.3.  TlonoxeHnue NOANEKHUT HIMEHEHHIO H JIONOJHEHHUIO MO YCMOTPEHHIO YHUPEKIEHHS, B CBA3M C BCTYIUIEHHE B
CHJIy 3aKOHa HIIH APYTroro HOPMaTUBHOTO, IIPABOBOTO aKTa.

7.4.  Tlonoxenue MOXKeT ObITh H3MEHEHO HITH JOTMOIHEHO TOJIBKO NPUHATHEM HOBOIi penakuuu ITonoxeHus B
MOAHOM 00beMe IyTeM YTBEPIKIACHHSI HOBOTO.

7.5.  Cpok neiicTBus [lonoxeHnus Heorpanuuex.
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